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SHORTCUT SHEET 
 

Printing IntelliTools Classroom Suite Overlays 
 

 
TO USE 

 
Open IntelliTools Classroom Suite. Review the Classroom Suite activity to be sure it 
is an appropriate learning activity. Make note of the name of the activity and the 
folder you found it so you can find it when you open Overlay Maker 3. The title of 
the overlay sometimes varies slightly between Intellitools Classroom Suite and 
OverlayMaker3. 
 
I. a.   To print from Overlay Maker3: shortcut
The overlay you want may be found in a folder called Shortcut to IntelliTools 
Classroom Suite Overlays (if Classroom suite if where you found the activity). Click 
on this folder. Double click the correct overlay. Go to STEP 2. 
 
I. b.   To print from Overlay Maker3: (if it is not listed in the shortcut folder) 
Open Overlay Maker3. Click on the folder “Desktop”. Click the down arrow in 
the”Look In” window and choose Local Disk C. Click Program Files. Click 
Intellitools. Click Classroom Suite. Click Overlays. Look for the name of the activity. 
It may be in the folders or not. Click Open. This should put the overlay into Overlay 
Maker3. Go to STEP 2. 
 
2.   Printing:
Now you just need to make sure that you send to the color printer. Before 
proceeding, make sure you know the name of the color printer and make sure 
that you have legal sized paper in that printer. Go to File. Click Page Set-up. Make 
sure the paper size is set to legal. Go back to File.  Click Print. In the Printer Name 
scroll through the printers listed in the drop down menu until you highlight the color 
printer you want to use. Click OK and you’re set.  
 
3.   Sending the Overlay: 
Remember to “Send Overlay” in order for the overlay to work with the activity.  In 
Classroom Suite, click Options. Scroll down to IntelliKeys and across to Send 
Overlay. Navigate to find the name of the overlay you want to use. Once you 
have the name highlighted, double click to put the name of the overlay in the 
“File Name” Box. Click OK. In a few seconds, you should see a purple line scroll 
across the top of the monitor. 
 
4.   Now you are ready to use the overlay with the activity. 



 
 
 
Prepared by Kay Steg 2/6/2007 
 
For more SWAAAC Shortcut Sheets, go to www.swaaac.org, click on AT Loan Bank and then click on Shortcut 
Sheets. Would you like a Shortcut Sheet that doesn’t exist? Contact the SWAAAC office 303-315-1278 or 
christina.perkins@uchsc.edu. 

Colorado Department of Education       Enkidu Handheld Impact Shortcut Sheet 
  Date Last Updated: 5/19/2004 

  2 


	SHORTCUT SHEET
	Printing IntelliTools Classroom Suite Overlays
	TO USE

